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1. IIEJIA U 3AJIAYM OCBOEHMS JUCLIMILINHBI

Leaun ocBoeHMsT JMCHMIUIMHBI. H3yYCHHE  COBPEMEHHBIX  TpeOoBaHWIl K
JOKYMEHTUPOBAaHUIO W  OpraHM3aluMud  paboThl € JIOKyMEHTaMHu, O0Opasylomuxcs B
npodeccHoHaIbHON AATEILHOCTH OI0PKETHBIX OpraHU3aINi;

3agaum ocBOeHHUS AUCHUIINHBI:

® XapaKTepUCTHKA COBPEMEHHOTO 3aKOHOJATEIbHOIO M HOPMAaTHBHO-METOJUYECKOTO
o0ecrieueHHs AeIONPOU3BOICTBA B OpPraHax roCyAapCTBEHHOM BIIACTH;

® OCBOGHHE OONIMX MPUHIMIIOB JOKYMEHTAIlHOHHOTO OOECIeYeHUs! AeATeIbHOCTU
HPEANIPUATHS, C OPSIIKOM JTOKYMEHTUPOBAHUS HH(POPMAIHH;

e puOOpeCTH HABBIKM OPraHM3alMH PAIMOHAJIBHOTO JBHKEHUS JOKYMEHTOB Ha
HPEINPUSTHH;

e puOOpecTH HABBIKM KaYeCTBEHHO M OBICTpO 00pabaThiBaTh MH(OPMAIMIO B LEJSIX
CBOEBPEMEHHOTO TIPUHSTHUS COOTBETCTBYIOIINX YIIPABICHYECKUX PEIICHHIA;

e 0o0ecreunTh TEOPETUYECKUMH 3HAaHMAMH M c)OPMHPOBATH INPAKTUYECKUE H
npodeccruoHaIbHbIE HABBIKM B KOHKPETHOM c(hepe AeITeIbHOCTH;

e MpUOOpPeCTH HAaBBIKM TPAMOTHO pPa3padaThIBaTh YIPABICHUYECKHE JTOKYMEHTHI,

UCIIOJIb3yEeMBbIC B JICATEIIEHOCTH MPEATIPHUSATHIA;
e copMHUpPOBATH MPAKTHYECKUE MTPOPECCHOHATHHBIC HABBIKH.

2. MECTO JUCIUIIJIMHBI B CTPYKTYPE OIIOII

Huctunnuna «I[Ipodeccuonanbublii 35eKTHB. B3anuMoaeiicTBrue aeinonpon3BoICTBEHHON
U apXUBHOU cIy>k0 B paboTe ¢ JOKyMEHTAIbHBIM (POHIOMY MPHUHAJICKUT BapHATUBHON 4acTH
brnoka b1.B.1.14 ocHoOBHOW mpodeccuoHanbHOi o0pa3oBatenbHOil mporpammer  (OITOIT),
yCTaHaBIMBAaeMOW By30M. JlaHHas MAMCUMIUIMHA SBISETCA OJHOM M3 OCHOBONOJIATaKOLIUX
JUCITUTUIMH B CUCTEME MOJATOTOBKH OakanaBpa 1o HampasieHuio 46.03.02 «JlokyMeHTOBeIeHNE
Y apXHUBOBEICHUEM.

JucuumniuHa yuTaeTcss B /-OM ceMmecTpe 4-0ro Kypca CTyIAEHTaM O4YHON (OopMbI
oOydeHuss W Oa3upyeTcss Ha OTAENBHBIX KOMIIOHEHTaX KOMIIETEHIINH, C(HOPMUPOBAHHBIX Y
0o0y4aroluxcsi B X0Jl€ U3Y4YEHUs MPENUIeCTBYIOIMX YYEOHBbIX AUCHMIUIMH Y4eOHOTo IiaHa!
«IIpodeccroHanbHBI ANIEKTHB. YTpaBICHHE W3MEHEHHUSIMH U MPOEKTaMH B HEKOMMEPUYECKHX
opranuzanusax», «[Ipopeccunonanbubiii 25eKTHB. [JoKyMeHTaIlMOHHOE oOecIieueHre yIpaBIeHus
B HETrOCYJapCTBEHHBIX OpTraHM3aIUsAX», a TakkKe TP TMPOXOXKIEHUU Y4YEOHBIX U
MIPOU3BOJICTBEHHBIX MPAKTHK.

JInst OCBOEHMSI NMCHMIUIMHBI CTYJEHT JIOJDKEH MMETh CIIEIYIOLIUE «BXOJHBIE» 3HAHUA,
YMEHUS, HAaBBIKK U KOMIICTCHITUU:

® 3HAThb HOPMATHBHO-METOANYECKYIO 0a3y;

e 3HATh NpaBUJIa COCTABIICHUS U O(POPMIIEHUS YIIPABICHUECKUX IOKYMEHTOB;

® CrOCOOHOCTHhIO K KOMMYHHUKAllMM B YCTHOW M NMHUCBMEHHOM (opmMax Ha pycCKOM H
WHOCTPAaHHOM  s3bIKaX JJI1 pelIeHus 3aJad MEXKJIMYHOCTHOIO U MEXKYJIbTYpPHOTO
B3aUMO/ICUCTBUS,

® CrocOOHOCTBIO K CAMOOPIaHU3ALUN U CaMOOOPa30BaHUIO.

Pe3ynbratel OCBOEHUS MUCHMIUIMHBI OyayT HEOOXOIWMBI ISl JaTbHEHIIEero Iporecca
o0ydeHHs B paMKax IMO3TarHOTO ()OPMUPOBAHUS KOMIIETEHIIUN MPH H3YyYEHUU CIEIHaTbHBIX
JTUCITUATLITNH.
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3. IEPEYEHDb INTAHUPYEMBIX PE3YJIbTATOB OBYUYEHUA 110 JUCHUIIJIMHE
MOAVYJIIO), COOTHECEHHbBIX C IINTAHUPYEMBIMMU PE3YJIbTATAMHU

OCBOEHUZI O1IOI1I
[Iponiecc wW3yueHUs AWCIUIUIMHBI HANpaBJIeH Ha (QOPMHUPOBAHUE  CIICTYIOITUX
KOMIIETECHIINH:
Kon n
IlepeyeHb NIAHUPYEMBIX Pe3yJbTATOB 00YUYEeHHS MO TUCUUIJIMHE
HaHMEHOBaHHE
. (MOyJ110), COOTHECEHHBIX C MHAMKATOPAMHU J0CTHXKEHUS
peannzyeMou M
KOMIIETeHIIMH
KOMIIETEHIIMH
TIK-14 NJ-1 nx14
BIIAJICHHCM HABBIKAMH | SHATH: METOJUKHU COBEPIICHCTBOBAHMS OPTAHU3AIMK APXUBHOTO XPAHECHUS
COBEPIIEHCTBOBAHHS JOKYMEHTOB, 00€CIIeYlBaIONINX COXPAHHOCTD JOKYMEHTOB; Pa3/IMYHbIC BUIbI U TUIIBI
OpTraHM3aIuN XPaHEHHS HKO; nx B3anMoeicTBHE C FOCYJapCTBEHHBIMH U HETOCY1apCTBEHHBIMU
JIOKyMEHTOB OpraHM3aIUsIMHU,; COLUAILHEIC U IPABOBBIE MEXAHU3MBI CO3IaHUS U AE€ATEIBHOCTH
HKO
UJ-2 nx14

YMeTh: IPOBOIUTH aHAIU3 YCIOBUIM U PEXKMMOB XPaHEHHs JOKYMCHTOB B apXHUBC;
[IPUMEHSTH Ha IMPAKTHKE [TOJYUYCHHbBIE TECOPETUIESCKUE 3HAHNS COCTABIICHHS IIPOCKTOB
WJI-3 nx-14

Brnangets: METOAMKAME COBEPIICHCTBOBAHKS OPTaHU3AI[MH APXUBHOTO XPAHEHHUS JIJIsI
00eCTeYeHUsI COXPAaHHOCTH JTJOKYMEHTOB; UMETh OIBIT COCTABJICHUS 3asIBOK,
OIICHUBAHHMS IPOCKTOB

4. OBLIAA TPYJOEMKOCTb AUCIHUIIJIMHBbI
4.1. O0beM THCHUILTHHBI B 3a4eTHBIX eqnHunax (Bcero) — 3 3ET.

4.2. O0beM TUCHUILIMHBI 0 BUAaM y4eOHO# padoTsl (B yacax): 108

KonnyectBo yacoB (popma o0yueHusi — ouHasi)

Buj yueOHoii padoThl Bcero no B T.4. [10 CeMeCTpam
IVIAHY 7 8
1 2 2 \
KonTtakTHas paboTa 00y4aronuxcs ¢ 54/54* 54/54* -
NpernoaaBaTeseM B COOTBETCTBUH C
VII
AyIMTOpHBIE 3aHSTHS: -
e JIEKIUHU 18/18* 18/18* -
® CEeMUHApHI U MPAKTUIECKHE 36/36* 36/36* -
3aHATHS
e nabopaTopHble paboTHI, - - -
MPaKTHKYMBI
CamocrosiTenpHas pabora 54 54 -

dopma TeKyIIero KOHTPOJIS 3HAHUN U
KOHTPOJISI CAMOCTOSITEIbHON pabOTHI:
TECTUPOBAHUE, KOHTP. paboTa,
KOJJIOKBHYM, pedepar u ap. (He MeHee
2 BHJIOB)

YCTHBIH OIpOC,
JIeJI0Bas Urpa

YCTHBIN OIpOC,
JIeJI0Bas Urpa

KypcoBas pabota

Bunbl mpoMexyTOYHOM aTTecTaluu 3auer 3auer -
(ox3ameH, 3auer)
Bcero 4acoB mo JuCIHUILINHE 108 108 -
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*B ciayyae HEOOXOAMMOCTH HCIOJIb30BAaHHS B Y4EOHOM IIPOLIECCE YAaCTUYHO/MCKIIOUUTEIBHO
JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOIMH B Tabiule yepe3 Ciell YKa3aHO KOJUYECTBO
gacoB pabotsl I1IIC ¢ oOyyaromumucs Assi MPOBEACHUS 3aHATUN B JUCTAaHIIMOHHOM (popmate ¢

IMPUMEHCHUEM JSJICKTPOHHOI'O o6yqu1/I;1

4.3. ConepxaHue TMCUHILTUHBI (MOaYJis1). PacnipenesieHue 4acoB 1o TeMaM U

BH/1aM y4eOHOii padoThbI:

dopma 00yueHUs — ouHas

Buabl yueOHBIX 3aHITHIA

AyIMTOpHBbIE 3aHATHSA

NMpaKTHu- (I)opMa
Jabopa- |3aHaTHA B
YecKHe CamocTo-| TeKkyuero
Haspanue pa3iesioB u TeM Bcero TOPHbIEe | HHTEPaK-
JICEKIH 3aHATUSA w ATEJIbHAsA| KOHTPOJA
padoThl, | THUBHOM .
H ] pabota | 3HaHUWiA
npaktu- | dopme
ceMHHa-
KYyMBbI
pbI
1 2 3 4 5 6 7 8
Paznen 1. Teopernueckrne OCHOBBI JEJONPOU3BOJICTBA U BEIOMCTBEHHOIO apXHBa B OpraHu3aluu
Tema 1. 3naueHue JOKyMeHTa 18 2 6 - 10 VcTHBIN
B YIIPABJICHYECKOU ompoc
JIeATEIIbHOCTH OpTraHU3alnu
Tema 2. ®opMupoBaHue U 18 2 6 2 10 YCTHBIN
y4eT JJOKYMEHTOB Ha ompoc,
NPEANPUATHI JienoBas
urpa
Tema 3. Opranuszanus 16 2 4 10 YCTHBIN
BEJIOMCTBEHHOT'O ormpoc,
XpaHeHus
JIOKYMEHTOB U
obecreyeHne ux
COXPAHHOCTH
Paznen 2. ®yHKIMM U 337141 BeIOMCTBEHHOT 0 apX1Ba
Tema 4. B3anmopeiicTBre 26 6 8 - 2 12 AUCKyCCHs
JIETIONIPOU3BOICTBEHHOU U YCTHBIN
apXUBHOM CITyX0 mpu ormpoc,
pa3paboTKe HOMEHKIIATYPBhI KpYTJIbIi
nen u popMUPOBAHUHT CTOJ
JJOKYMEHTOB B JIeJIa
Tema 5. B3aumonetlictue 32 6 12 2 12 YCTHBIN
JI€JIONPOU3BOICTBEHHON U ompoc,
apXUBHOM cTy>k0 npu JUCKYCC
MOATOTOBKE K Iepeaue us
JTOKYMEHTOB
HUTOTI'O: 108 18 36 - 6 54 -

5. COJIEP’)KAHUE JUCLUTIJIMHBI (MOIY.JI5T)

Pasnen 1. Teopernueckne 0CHOBBI 1€J10NIPOM3BO/ICTBA U BeIOMCTBEHHOI0 APXHBa B
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OpraHu3sanuu
Tema 1. 3Ha4veHMe JOKYMEHTA B YNPaBJIEHYECKOM eI TeIbHOCTH OPraHU3AUM.
JIOKyMeHT - pe3ynbTaT oToOpakeHuss (AKTOB, COOBITHUH, WPEIMETOB, SBICHHIA

OOBEKTUBHOMN N1E€ATEIHHOCTH U MBICICHHOM JESTeNIbHOCTH YelloBeKa. ®OPMbI yIpaBIeHUYECKON
JEATEeTbHOCTH B JIOKYMEHTax (IUIaHUPOBAHHME, YYET; PYKOBOJICTBO; HHCTPYKTHPOBAHUE;
KOHTpOJIb). PoJib JOKyMeHTa B cucTeMe YIPaBJICHHUS.

HopmatuBHO-MeTOMueckass 0a3a JOKYMEHTAIMOHHOTO OOECTeUeHUs eSITebHOCTH
OpraHu3aIuu.

Tema 2. @opMupoBaHHe U Y4eT JOKYMEHTOB HA NPeANPUATHH.

CoctaB u mopsioK pa3pabOTKHM  JOKYMEHTOB B  YIIPABJICHYECKOW JIEATEITHHOCTH
yupexaeHui. OO6mme TpeOoBaHUA K O(OPMIECHHIO JTOKYMEHTOB. AJITOPUTM MOATOTOBKH
JIOKYMEHTA. XapakTepucTuka cocTaBa W 001acTh MPUMEHEHUS OpPTaHW3AI[MOHHBIX,
paclopsiAUTENbHBIX, HHPOPMAIIMOHHO-CIIPABOYHBIX  JOKYMEHTOB, TpeOOBaHHA K  HX
cocraBieHuio, odopmicHHO. C(CxemMa JOKYMEHTOOO0OpOoTa B yuUpeKIeHUsX. JIBrkeHue
BXOJISAIINX, UCXOSIINX, BHYTPEHHUX JOKYMEHTOB. [lopsiiok 06paboTKu BXOASIINX, UCXOISIIIX
nokyMeHToB. Cucremaruszanus 10KyMeHToB. OdopmiieHue ne.

Tema 3. Opranusanusi BeAOMCTBEHHOI0 XPAHEHHUS JOKYMEHTOB M o0ecreyeHne ux

COXPAaHHOCTH.

XpaHeHue  JOKYMEHTOB B  CTPYKTYPHBIX  MOAPA3NIENCHUSX  OpPTraHU3AIHH.
OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB. OpraHu3aius CIpaBOYHON paOdOTHI M MOPSIOK
BbIIaYyM JIOKYMEHTOB JUIsI BPEMEHHOTO TOJIb30BAaHUS MpPH XPAaHEHUH HX B CTPYKTYPHBIX
nojApa3iesieHusX. XpaHEHWE MAIIMHOYUTAEMbIX JOKYMEHTOB M JOKYMEHTOB Ha MarHUTHBIX
HOCHUTEJISIX

Pasnen 2. @yHkuum ¥ 321241 BeIOMCTBEHHOI'0 apXHBa.

Tema 4. B3aumoaeilicTBue [1eJIONPOU3BOJACTBEHHON M apXMBHON CJyxk0 npu
pa3padoTKe HOMEHKJIATYPbI J1eJ1 U (POPMUPOBAHUM JOKYMEHTOB B Je/1a

Hayynas w wMeromgmueckass pabora apxuBoB. Homenkmarypa pgen. Ilonstue
HOMEHKJaTyphl jei. TpeOoBaHUS K COCTaBIEHUIO HOMEHKJIATYphI Jiell, UX perjaMeHTalus B
HOPMAaTHBHO-METOJMUECKUX MaTepuanax. Buabl HOMEHKJIATYphl [ell, UX OCOOCHHOCTH U
Ha3zHaueHue. MeToJMKa COCTaBICHMS HOMEHKJIATyphl JAEN: M3Y4YeHHE cOCTaBa JIOKyMEHTOB,
pa3paboTka KiacCU(UKAITMOHHOW CXEMbl; TpeOOBaHHS K COCTaBIICHUIO 3arojOBKOB JEN U
npaBuia MX cucremMarusauuu. Ilopspok odopmieHHs, COIIacoBaHMS M YTBEPKACHUS
HOMEHKJATyphl nen. Cpoku XpaHEHHs TOKYMEHTOB. VICTmonp30BaHWE HOMEHKJIATYpPHI el B
OTEpPaTUBHOM XPAaHEHHUHU U BEJJOMCTBEHHOM apXHUBE.

Tema S. B3aumopgeilicTBHe [eJIONPOM3BOJACTBCHHOW W apXHBHOH CJIyx0 npu
MOAr0TOBKE K Iepeaaye J0OKyYMEHTOB

[lonsaTHe «OKcmepTU3a LEHHOCTU». HOpPMaTUBHO-METONMYECKHE U TEOPETHUYECKHUE
OCHOBBI TPOBEACHUSA SKCIEPTH3bl. TpeOoBaHUS K NPOBEACHUIO OJKCHEPTU3bl IIEHHOCTH
JOKYMEHTOB. OpraHu3anusi 5KCIEpPTHU3bl IIEHHOCTH JOKYMEHTOB, LIEHTPAJIBHBIX 3KCIEPTHBIX
komuccuil (LI9K) u skcneptueix komuccuit (OK) yupexnenus. Ilonoxenus o6 OK. Ilpasa u
(YHKIIMM KOMHCCUM, OpraHu3anus paboThl U JOKYMEHTHUPOBaHHME JAeATelNbHOCTU. [lopsmox
pabotsl OK. Dtanbl npoBeeHNs SKCIIEPTU3BI IEHHOCTU JOKYMEHTOB. OdopmiieHue pe3ynbTaToB
DKCIIEPTU3Bl LIEHHOCTH JOKYMEHTOB. IlepeyHn NOKyMEHTOB cO cpokamu XxpaHeHus. Ilonsrtue
«TepedeHb NOKyMEHTOB». Ha3HaueHue M HCIONb30BAHHME IEPEYHEN B KayeCTBE OCHOBHBIX
UCTOYHMKOB [0 HU3YYEHHUIO COCTaBa M COAEPXKAHUA JOKYMEHTOB, YCTAHOBJICHHS CPOKOB
XpaHeHUusT U O0OeCleYeHHIO €JWHCTBAa OINEepPAaTUBHOTO XpaHEHHs M apxuBa. [HUIIOBBIE U
BEJIOMCTBEHHBIE NepeuHHu. VIcronb3oBaHHe NepedHed AJs COCTaBIeHMs KIaccu(UKaTOpoOB U
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HOMEHKJIATyp Aell. Meronuka pa3paOOTKM BEIOMCTBEHHBIX IEpEeYHEHl TOKYMEHTOB. BniOop
KJIacCU(UKALMOHHONW cXeMbl. AHAJIM3 U CUCTEMAaTH3alysl JAHHBIX B 3aBUCHUMOCTU OT YpPOBHEH
yrpasieHus. opMyIMpOBKA CTATEH NIEPEYHs, YCTAHOBIIEHUE CPOKOB XpaHeHUs. PopMHUpOBaHKe
CIPAaBOYHOIO ammapara, €ro Hucnoib3oBaHue. Ilopsanok odopmileHus, CcOrnacoBaHUs U
YTBEPKIACHUSI BEIOMCTBEHHBIX IEpEUHEN

6. TEMbI IPAKTUYECKNX 1 CEMMHAPCKUX 3AHSITUN

Tema 1 3HayeHHe TOKYMEHTA B YNIPABJIECHYECKOH JesITeJIbHOCTH OPraHu3aIUuM.
3AHSATHE 1,23

dopma IpOBEAEHUS — CEMUHAP, JUCKYCCHSL.

Bonpocsl o Teme (17151 00CY>KICHHS HA 3aHITUU, JJI1 CAMOCTOSITEIbHOTO U3yUeHUs).
1. ®opmbl yrpaBIeHYECKON JEATEILHOCTH B JOKYMEHTaxX (IJIaHUPOBAHHUE, YUET; PYKOBOICTBO;
HUHCTPYKTHPOBAHHE; KOHTPOJIb).
2. Ponb 10OKyMeHTa B CUCTEME yIPABICHHUS.
3. HopmaruBHo-meToanueckas 0a3a JOKYMEHTAI[MOHHOTO OOECHe4YeHUs JesSTEIbHOCTH
OpraHu3aIuu.
4. OOmMe NPUHUOUIBI M METOJUYECKHE OCHOBBI OpraHH3alMil JOKYMEHTOOOOpOTa, HUX
pcann3anusg B Zlef/'ICTByIOHII/IX rocyJapCTBCHHBIX HOPMATHUBHLIX JOKYMCHTAX
5. O6beM TOKYMEHTOO00pOTa YUPEKICHHUS. YUeT KOJIMYECTBA JOKYMEHTOB.

Tema 2. ®opmupoBaHHe U YUeT JOKYMEHTOB Ha NPeANpPUSITHH

3AHSATHE 4,5,6

dopma npoBeieHNs — CEMUHAp, TUCKYCCHsI, 1eI0Basi Urpa.

Bonpocsl mo Teme (17151 00CyXKJI€HHs Ha 3aHATHH, JIJIs1 CAMOCTOSTEIBHOTO U3YUEeHHUS).
1. Ilpuem, npoxoxkieHUE U MOPSIT0K UCIIOTHEHUS MTOCTYAIOIUX JOKYMEHTOB.
2. DKcnenuuoHHas 00paboTKa TOKYMEHTOB.
3. IlpeaBaputenbHOE pacCCMOTPEHUE TOKYMEHTOB.
4. PaccMOTpeHHE JOKYMEHTOB PYKOBOJICTBOM YUPEX/IECHUS M HalpaBlIeHUE MX Ha HCIIOJHEHHE.
5. JlocTaBka JOKYMEHTOB HCIIOJIHUTENSAM, MOPSI0K UX NPUEMA U MepeladH.
6. PaboTa ucnonHuTeNs ¢ TOKyMEHTaMHU. DTalbl HCIIOTHEHHUS.
7. Tlopsmok oOpaOOTKM OTIpaBisieMbIX JTOKYMEHTOB. IlpaBuna opraHuzanmu JIBHUKEHHS
BHYTPEHHUX JJOKYMEHTOB.
8. HampaBnieHus COBEpIIIEHCTBOBAHHUS JOKYMEHTO000POTA U ITYTH €TI0 COKpAIECHHS.
9. TenaeHuuu pocTa JOKYMEHTOO00pOTa B COBPEMEHHBIX YUPEKIACHUSAX.
10. Bnusiaue aBTOMaTH3amuu 0OpaOOTKM WHGPOPMALMK HAa KOJIMYECTBEHHBIC M KAaUeCTBEHHBIC
XapaKTePUCTHKH JOKYMEHTO000pOTa.
11. «be30ymakHOE» AENTONPOU3BOACTBO. ABTOMATU3HPOBAHHBIE CUCTEMBI IOKYMEHTOOOOPOT
3ananue.
N3yunth TpeOoBaHMS COBPEMEHHBIX 3aKOHOJATEIbHBIX HOPMATUBHBIX aKTOB W HOPMAaTHBHO-
METOJUYECKUX JTOKYMEHTOB, PEIVIAMEHTUPYIOLIUX BOIPOCHI OPraHU3alUN JOKYMEHTAIMOHHOTO
oOecnieueHus nesTenbHOCTH. Ha ocHOBe cOOpaHHBIX MaTepHalloB HalMcaTh AaHAIUTUYECKYIO
paboTy, pacKpHIBAIOLIYIO CIETYIOIINE BOIPOCHL:
1. enu rocynapctBenHoro peryaupoBanus OV
2. IonsTus «Jlenonpou3BoacTBO» U «JJokyMeHTalmoHHOE 00ecrieueHHE yIpaBIeHUs;
3. XapakTepucTHKa 3aKOHOIaTEIbHBIX 1 HOPMAaTUBHBIX AKTOB, pEryJHpyromux Bonpocs JJOY.

3ananue Ha nejoByo urpy (AU-1):
[pakTHueckas paboTa CTYJEHTOB B MalbIX Tpynmax (mo 3-5 venoBek). ['pymnmsl, n3y4yus

JOKYMCHTBIL 110 TPYAOBbBIM OTHOIICHHAM, p33pa6aTBIBaIOT MMPpECAJTOXKCHUSA o
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COBEPIIICHCTBOBAHUIO MCITOJIHEHUS TOCTYMAIIUX JOKYMEHTOB. [10 3aBepiieHuN Mpou3BOAUTCS
3aciylMBaHue JoKIaaa (OM3HEC-TUIaH) KaXXI0H MaJlol TPYyIMIbI, 00IIee myOIMIHOe 00CYKIeHUE
¥ UTOTOBOE OILICHUBAHUE C YYaCTUEM IPEIo1aBaTelis.

Bpewmst - obmee 60 munH. (50 MuH. — camocTosiTenbHas padota, 10 MUH. — 0OCYyXKIeHHE
Ka)KJ10T0 JOKJIaza).

3aianue.
1. CocraBpTe aHAJUTUYECKYIO 3aIUCKy PYKOBOJIUTEIIO TMPEANPUATHS O BBIIOJHCHUH

CTPYKTYPHBIMH MOPA3ACICHUSIMHA KOHTPOJISI UCIIOJIHEHUS IOPYUYEHUH.

2. CocraBpTe JOKIAJHYIO 3allUCKy O [PUYMHAX HECBOEBPEMEHHOIO IPEJICTABICHUS
UH(OPMALIUU O BBIIIOJIHEHUH IPUKa3a JUPEKTOpa.

3. CocraBbTe MPOTOKON 3acelaHusi KOJUIETHAIbHOIO OpraHa npeanpusatus. PaccraBbTe
PEKBU3UTHI U OXapaKTEPU3YHUTE.

Tema 3. Opranusanusi BeIOMCTBEHHOT0 XpaHeHHsl JOKYMEHTOB H o0ecreyeHHe ux
COXPaHHOCTH.

3AHSATHE 7,8
dopma NpoBEACHUSA — CEMHUHAP.
Bonpocsl mo Teme (17151 00CyXKJI€HHs HA 3aHATHH, JIJIs1 CAMOCTOSITEIbHOTO U3YUYEeHHUS).
1. XpaHeHue 10KyMEHTOB B CTPYKTYPHBIX [TO/IPA3/ICIICHUAX OPraHU3alUH.
2. OTBETCTBEHHOCTb 332 COXPAHHOCTh IOKYMEHTOB.
3. Opranuzanusi CipaBOYHON pabOTHI M MOPSAIOK BBIIAYH JOKYMEHTOB JIJIsl BDEMEHHOTO
I10JI30BAHNUS IIPU XPAHEHNUHU UX B CTPYKTYPHBIX OIPA3ACICHUAX.
4. XpaHeHre MallIMHOYMTAEMbIX JOKYMEHTOB U JIOKYMEHTOB Ha MarHUTHBIX HOCUTEJISX

3ananmue.
CocTaBbTe HHCTPYKIIMIO O TIOPSKE BbIIa4H IOKYMEHTOB JJI1 BpDEMEHHOT'O TTOJIb30BaHUS.

Tema 4. BzanumoeiicTBie 1e10IPOU3BOACTBEHHOI W apXMBHOI CJIYK0 NpH
pa3padoTKe HOMEHKJIATYPHI el U (OpMUPOBAHUM JOKYMEHTOB B /1eJ1a

3AHATHE 9,10,11,12

®opMa MpoBEACHUS — CEMHUHApP, JUCKYCCHUS, KPYTJIbI CTOJ.

Bonpocsl mo Teme (7151 00CYXK/I€HHs HAa 3aHATHH, 1JIs1 CAMOCTOSITEIBHOTO U3YUYEeHHUS).

1. Hayunas u MmeToamueckasi paboTa apXHBOB.

2. Homenknarypa nien. IToHsTHE HOMEHKIIATYPBI JIEI.

3. TpeboBaHMs K COCTABICHNUIO HOMEHKJIATYPHI JIeTl, UX pErjaMeHTAIHs B HOPMAaTHBHO-
METOAMYECKHX MaTepHaax.

4. Busipl HOMEHKJIATYpPHI A€, UX 0COOEHHOCTH U Ha3HaYEHHE.

5.Metoarka cocTaBieHUs] HOMEHKJIATYPhI A€J: U3y4EeHUE COCTaBa JOKYMEHTOB,
pa3paboTKa KJIacCH(PUKAIMOHHONW CXEMbI; TPeOOBaHUS K COCTaBIECHHUIO 3aroJIOBKOB el W
IpaBUiIa UX CUCTEMaTH3aIHH.

6. [Topsimox ohopMIIeHUS, COTITACOBAHUS U YTBEPIKIACHUS HOMEHKIJIATYPHI JIEI.

7. Cpoku XpaHEeHHUs TOKYMEHTOB.

8. Mcmonp30BaHNe HOMEHKIIATYPHI JIENT B ONIEPaTUBHOM XPaHEHUH U BEJIOMCTBEHHOM
apxuBe.

3apanue.
1. CocraBbTe HOMEHKIIATYPY J1€] JH000T0 OI0/PKETHOTO YUPEXKICHHSL.
2. TlpoaHanu3upoBaTh U M3YYUTh OPraHU3ALMIO JOKYMEHTOOOOpOTa JH000ro O0KETHOTO
yupexaeHus. BeisiBuTh ero ocobenHoctd. COCTaBUTh MOJIENb OPTaHU3AIMU JOKYMEHTO000pOTa.
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3. HpoaHaJII/I?;I/IpOBaTB KOHKPCTHYIKO HOMCHKJIATYpPY OpraHu3alru, BBIIWCbIBASA BbIABJIICHHBIC
HEOOCTATKU €€ COACPIKAHUA U O(bOpMJ'IeHI/Iﬂ.

Bonpocsl 1u1st 00cy:kaenust (KpyrJblii €To).

1. Opranuzanus JOKyMEHTOOO0POTa BYepa U CETOAHS: UCTOPUS Pa3BUTHA U
CTaHOBJICHUSI.

2. CoBepIIEHCTBOBAHUE JIOKYMEHTOOOOPOTA B OPraHU3ALNH.

3. Homenkiarypa aen.

Tema 5. B3aumopeiicTBue J1eJIONPOM3BOJACTBEHHONW M apXUBHOH CJOy:x0 mnpu
NMOAr0TOBKE K Nepeaaye 10KYMEHTOB

3anarue 13,14,15,16
®dopma NMpoBeACHUS — CEMUHAp, TUCKYCCHUS

1. TlousaTue «dKcmepTU3a LEHHOCTH». HOpMaTHBHO-METOAMYECKHE U TEOPETUUYECKUE
OCHOBBI TPOBEJCHUS OKCIEPTH3bl. TpeOOBaHWS K TPOBEACHUIO JKCIEPTU3Bl IICHHOCTH
JIOKYMEHTOB.

2. Opranuzanusi SKCIEPTH3bl IIEHHOCTH JOKYMEHTOB, IIEHTPAIBHBIX 3KCICPTHBIX
komuccuii (9K) u sxcneprabix komuccuit (9K) yupexnenus.

3. Tlomoxenuss o6 DOK. IlpaBa W (QyHKIUM KOMHCCHH, OpraHHW3aius paboOThl U
JOKYMEHTHpOBaHue AesTenbHocTh. [Topsamok paborsr DK.

4. DTanbl MPOBEAEHUS SKCIIEPTU3BI LICHHOCTH JOKYMEHTOB.

5. OdopmieHne pe3ynbTaToB SKCIEPTU3HI [ICHHOCTH IOKYMEHTOB.

6. [lepeunu TOKyMEHTOB CO cpoKamu XpaHeHus. [[oHITHE «TIepeYeHb TOKYMEHTOBY.

7. Ha3naueHue W HUCHOJb30BaHUE IEpeYHEd B KAYeCTBE OCHOBHBIX HCTOYHHKOB I10
W3YYEHUIO COCTaBa M COJCP)KAHHMS JIOKYMEHTOB, YCTAHOBJIGHHUSI CPOKOB XpaHEHUS U
00ecrevYeHnI0 eTUHCTBA ONEPAaTUBHOTO XpaHEHUS U apXHBa.

8. TumoBble W BEJOMCTBEHHBIC MEepevHH. VICIob30BaHUE TIEpPEeUHEH Il COCTaBICHUS
KJIaCCU(UKATOPOB M HOMEHKJIATYP JEI.

9.Meromuka  pa3paOOTKM  BEJOMCTBEHHBIX  MEpeyHed  JOKyMeHTOB.  BwiOop
KIIaCCU(UKAMOHHON CXEMBI.

10. AHanu3 ¥ cUCcTeMaTH3alus JaHHBIX B 3aBUCUMOCTH OT YPOBHEH YIIpaBIICHUS.

11. ®opmynupoBKa cTaTel mepeyHs, yCTAHOBIEHUE CPOKOB XPaHEHHS.

12. ®opmupoBaHUEe CIPABOYHOTO ammapara, ero ucnoib3oBanue. [lopsaok odhopmiieHus,
COTJIaCOBAHUSA U YTBEPKICHHS BEJOMCTBEHHBIX MTEPEUHEN

3austue 17,18

dopMa poBEACHUS — CEMHUHAP, JUCKYCCHSL.

Bonpocsl mo Teme (7151 00CYK/I€HHs Ha 3aHATHHU, 11 CAMOCTOSITEIBHOTO U3YUEeHHUS).
1. Yauduxanus TpeboBaHUMN K Jies1aM, C/1aBa€MbIM B apXHB.
2. HopmaTtuBHO-MeToIMueckue MaTepuansl denepanbHoil apXxuBHOM ciry:k0b1 00 odopmieHnn
JEIL.
3. OcHoBHBIE TpeboBaHus K opopmiieHuto jen. [lonHoe u yactuuHoe opopmieHue aed.
4. TlogmmBka nen. Hymepauust nuctoB. 3aBepuTeNbHas HaANUCh. BHYTpeHHSSI OIMUCH.
Odopmitenne 0070KKH J1eJI TOCTOSTHHOTO ¥ BPEMEHHOT'0 XpaHEHHUsI.
5. Onpenenenune onucu aen. [IpaBuia cocTaBieHus OMUCHU €1 CTPYKTYPHOT'O MOAPA3IECICHMSL.
6. Buns! onuceit. OopmiieHne onucH Jesl CTPYKTYpHOTO MOJIpa3/ieIeHusl.
7. Ilepenava nen B BEIOMCTBEHHBIN apXUB.
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[lpakTuyeckne  (CeMUHApCKHUE  3aHATHS)  MPEACTABISAIOT  COOOM  JeTaln3aluio
JIEKIIMOHHOTO TEOPETHYECKOro MaTepuaina, MPOBOASATCS B IENAX 3aKpeIuieHdus Kypca u
OXBAaThIBalOT OCHOBHBIE Pa3/ebl.

OcHoBHOM (popMOl TpPOBENEHUS CEMUHAPOB U MPAKTUUYECKUX 3aHITUNA SIBIISETCS
oOcyxenue HanOoiee MPOOJIEMHBIX M CIOXKHBIX BOINPOCOB IO OTICIBHBIM TE€MaM, a TaKKe
pelieHue 3a1ad U pazbop MPUMEPOB M CUTyalluil B ayJUTOPHBIX yCIOBHUSIX. B o0si3aHHOCTH
MpenoiaBarelis BXOAAT: OKa3aHUE METOJIMYECKON MOMOIIU U KOHCYJIbTUPOBAHUE CTYACHTOB IO
COOTBETCTBYIOIIUM TEMaM Kypca.

AKTUBHOCTb Ha IPAKTUYECKUX 3aHATHUIX OLEHUBAETCA I10 CJICIYIOIIUM KPUTECPHUSIM:
OTBETHI Ha BOIIPOCHI, IPEIaracMble IIPENoaaBaTeiieM;

y4acTHE B IUCKYCCHSIX;

BBITIOJIHEHUE MPOEKTHBIX M UHBIX 3aJJaHUN;

ACCHCTHUPOBAHME MPETOaBATEII0 B IPOBEICHUH 3aHATUH.

Joknaapl ¥ ONIMOHUPOBAHUE JOKJIAJOB MPOBEPSIOT CTENEHb BIAJCHUS TEOPETHUYECKUM
MaTepuaIoM, a TaKKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUM.

7. JABOPATOPHBIE PABOTbI, IPAKTUKYMbI

Janusiii Bug pabotsl He penycMoTpen YII.

8. TEMATHUKA KYPCOBBIX, KOHTPOJIbHbBIX PABOT, PE®EPATOB

1. CoBpemeHHas cucTemMa yuyera apXUBHBIX JOKYMEHTOB.

2. DkcrmepTh3a IEHHOCTH JOKYMEHTOB U KOMILIEKTOBaHME ApXuBHOTO (hoHAa
Poccuiickoit denepanuu.

3. DKcnepTu3a HEHHOCTH JJOKYMEHTOB: HCTOPUS U COBPEMEHHOCTb.

4. Yyer u o0ecnieueHrne COXpaHHOCTH IOKYMEHTOB.

5. XapakTepHble UYEpPTHl M OCOOEHHOCTH YydeTa apXUBHBIX JIOKYMEHTOB B apXMBHBIX
YUPEKACHUSAX U ApXUBHBIX OpTaHax.

6. Opranuzanus 10kyMeHToB ApxuBHoro ¢onaa Poccuiickoit denepanuu.

7. Opranuzanusi Hay9HO-WH(OPMAIIMOHHOH IESTETLHOCTH apXUBHBIX YUPEIKIACHUH.

8. OCHOBHbIE TEHJCHIIMU U UTOTH Pa3BUTHs BEIOMCTBEHHOro XpaHeHus qokymeHToB B CCCP B
JIOBOCHHBIN MEPHUOI.

9. OcobeHHOCTH CTAaHOBIICHHSI COBPEMEHHOTO apPXHUBHOT'O 3aKOHO/IaTENIbCTBA.

10. Hay4Ho-cripaBOYHBIH anmapaT K ToKkyMeHTaMm ApxuBHoro ¢ponaa Poccuiickoit denepanmn.
11. ObecnieueHre COXpaHHOCTH APXUBHBIX JIOKYMEHTOB

12. ConmanbHast CynIHOCTh U (YHKIIUU JTOKYMEHTA.

13. 3HakoBbIE CHCTEMBI B IOKYMEHTUPOBAHHUHU, UX KIACCUPUKALIHSL.

14. Porb KOMMYHHKAIIMOHHBIX TEXHOJIOTUN B OpraHu3amnuy padoTs! oduca.

15. JlokymeHTHUpOBaHHAs HHPOPMALIUs U €€ CBOMCTBA.

16. MadopmannonHbie (KOMMYHHKAIIMOHHBIE) Oapbhephl U MPOOIIEMBI TIepeadr WH(HOpMAIHH
17. JToimKHOCTHOM COCTaB CITy>KOBI AEIONPOU3BOICTBA.

18. SI3bIK M CTHIB CITY’)KEOHBIX JOKYMEHTOB

19. CoBpemennble HH(OPMAIIMOHHBIE TEXHOJOTHH U X BIUSHUE HAa CUCTEMY yNpaBJICHUS

20. CoBpeMEHHBIE TEXHUYECKHE CPEIICTBA KOMMYHHKAIIMA: UTOTH, TCHACHIIUU U TIEPCIICKTHBHI
pa3BUTHSA

9. IEPEYEHbD BOITPOCOB K 3AYETY
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1. HopMaTuBHO-TIpaBOBBIE aKThI, 00ECIIEYMBAIOIINE IETOIPON3BOJICTBO.

2. DKcrepTu3a HEHHOCTH TOKYMEHTOB.

3. HopmatuBHO-MeTOAMueCcKre MaTepuaibl DenepaibHON apXUBHOH c1y)0b1 00 opopmieHnn
hi (S

4. Bunb! onuceit. OopmiieHue onucy Ael CTPYKTYPHOTO MOAPA3ICICHHUS.

5. MudopManinoHHO-CIIpaBOYHbIE TOKYMEHTHI OOIPKETHOM OpraHu3aluu.

6. [Tpuem 1 06paboOTKa BXOISIINX, HCXOISAIINX, BHYTPEHHUX JOKYMEHTOB.

7. Peructpaiiyisi 1 KOHTPOJIb UCIIOJHEHUS JOKYMEHTOB.

8. ®opmupoBanue u odopmieHue aen. [1oaroroBka AOKyMEHTOB K Mepeaaye Ha apXHUBHOE
XpaHeHue.

9. CocraBiieHHE€ HOMEHKJIATYPBI JEI.

10. IIpaBuna ycTaHOBIECHHS CPOKOB XpaHEHHUS JEII.

11. TumoBble U BeOOMCTBEHHbIE TMepeyHu. Vcmonp30BaHUEe MEpeyHEel Il COCTaBJICHUSA
KJIaCCU(UKATOPOB U HOMEHKJIATYP JE.

12. DxcnenunuoHHas 00padoTKa TOKyMEHTOB

13. «be30ymakHOE» AETOMPOU3BOICTBO.

14. TpeGoBaHuUs K COCTaBICHUIO HOMEHKJIATYPHI /I, UX PETJIAMEHTAIUSI B HOPMAaTHBHO-
METOJMYECKIX MaTepuaax

15. XapakrepucTuka coctaBa U 00J1aCTh IPUMEHEHUSI OPraHU3aLMOHHBIX, PACIIOPAIUTENbHBIX,
MH(}OPMaLMOHHO-CIIPABOYHBIX TOKYMEHTOB, TPEOOBAaHHUS K UX COCTaBJICHUIO, 0(OPMIICHHIO.
16. Cxema JOKYMEHTOOOOpOTA B YUPEXKICHUSAX.

10. CAMOCTOSATEJIbBHAS PABOTA CTYJAEHTOB
Copepxanue, TpeOOBaHMS, YCIOBHS U MOPSAJOK OpraHU3alluu CaMOCTOATEIbHONU pabOThI
00ydJarmuxcs ¢ yaetoM (Gopmbl 00yUeHUS ONPEIESISIFOTCS B COOTBETCTBUH ¢ «IlostoxkeHnem 06

OpraHU3aIMi CaMOCTOSITENTFHON pabOThl OO0YyUYaIOIUXCS», YTBEPKACHHBIM YUEHBIM COBETOM
Val'V (mpotokon Ne8/268 ot 26.03.2019 r.).

®dopma 00yUueHUs — ouHasl.

dopma
Bua camocTosiTeibHOM padoThI KOHTPOJIA
(npopabomka yuebrno2co mamepuana, Oobem | (nposepra
HazBaHue pa3iesioB u TeM peuierue 3a0ad, peghepam, 00KIAO, B peutenus
KOHMPOAbHASL paboma, no020moeKa K yacax 3a0ad,
coaue 3a4ema, dK3amena u op.) peghepama u
op.)
Tema 1. 3nayenne e [IlpopaboTka y4eGHOro Marepuaia ¢ 10 VeTHbIA
AOKYyMCHTa B UCIIOJIb30BAHUEM PECYPCOB yueOHO- 0IIpocC
YIIPABJIEHYECKOU METOJINYECKOTO U MH(OPMALTMOHHOTO
ACATCIbHOCTH obecreyeHns JUCIHUIIINHEI,
OpraHu3annu e JloaroroBka k cjaue 3aueTa
Tema 2. ®opmupoBanue e [IpopaboTka yyeOHOro MaTepuana ¢ 10 YCTHBIN
W Yy4YE€T JOKYMEHTOB Ha WCIIOJIb30BAaHUEM PECYPCOB yUeOHO- 011poc,
OpeaAnpUATAN METOAMUYECKOTO U MH(POPMAIIHIOHHOTO JICTIOBas Urpa
o0ecreyeHus: AUCUUTUINHBL;
e [loaroroBka mMaTepuanoB i
JIOKJIaJa 1Mo pe3yJibTaTaM JIeI0BOoi
UTPBI;
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e IloaroroBka K ciaue 3auera
Tema 3. Opranusanus e IIpopaboTka yuyeOHOro Marepuaia ¢ 10 YCTHBIH
BE€JOMCTBEHHOT'O HCIIOJIb30BAHUEM PECYPCOB yUeOHO- onpoc,
XpaHEeHUs METOJIMYECKOTO U HH(OPMAITMOHHOTO
JIOKYMEHTOB U o0ecrnie4yeHus JUCIUIINHBL,
obecrieyeHne ux e [loaroroBka K ciaue 3auera
COXPaHHOCTH
Tema 4. BzaumoneiictBue | o IIpopaboTka yueOGHOro Marepuaia c 12 YCTHBIH
JEJ0NPOU3BOACTBEHHON M | KCIIOJIb30BAHHEM PECYPCOB y4eOHO- Oompoc
apXUBHOM cy>x0 npu METOJIMYECKOTO U HH(HOPMAITMOHHOTO KPYTJIbIHA
pa3pa60TKe obOecreyeHns JUCLUITINHEI, CTOJ
HOMCHKJIATypPbI ACI U e [loaroroBka mMaTepuagoB s
dbopmupoBaHnu JOKJIa/1a 11 00CykKICHHUS;
AOKYMCHTOB B JI€J1a e JloaroroBka K ciade 3aueTra
Tema 5. Bzaumopeiicteue | o IIpopaboTka yueOHOro Marepuaia ¢ 12 YCTHBIN
JEJIONPOM3BOICTBEHHOM M | HCITOJIB30BAHUEM PECYPCOB yUeOHO- ompoc
apXUBHOI cy>k0 npu METOAMYECKOTO U MH(OPMAITMOHHOTO
MMOATOTOBKE K I€pcaayc obecrieueHnsT JUCHUILIMHEL,
JOKYMCHTOB e JloaroroBKka K ciade 3aueTra

11. YYEBHO-METOJUYECKOE U ”THO®OPMALIMOHHOE OBECIIEYEHUE
JUCLMUIIINHBI

a) Chnmcok peKoMeHayeMoil JJuTepaTypsbl
OCHOBHAsI:

1. Kysnuenos, . H. JlokymeHTalmonHoe o0ecrieyeHre yrpaBieHHs IEPCOHATIOM : YIeOHUK
u npakTukyM Uit By3oB / U. H. KysnernoB. — 2-e m3n. — Mocksa : U3narensctBo Opaiir,
2022. — 393 c¢. — (Bwicmiee oOpazoBanme). — ISBN 978-5-534-14830-5. — Tekct :
anekTpoHHbld  //  OOpazoBatenpHass  miatdgopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/489305

2. Packun, 1. I. ApxuBoBenenue : yueOHuk st By3os / JI. W. Packun, A. P. CokonoB. —
2-e w3A., ucnp. u aon. — MockBa : UsnarensctBo FOpaiit, 2022. — 468 c¢. — (Beicuiee
obpazoBanmue). — ISBN 978-5-534-15245-6. — Tekct : anmexkTpoHHBIN // OOpa3zoBareibHAs
matdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/497656\

JOTIOJIHUTEIbHAA:

1. Aoynanze, [I. I'. JlokyMeHTalMOHHOE oOecrieueHue ynpaBiIeHus IEPCOHAIOM : y4eOHUK
u npaktukym st By3oB / JI. I'. AGynamze, U. b. Bempsokkuna, B. M. MacnoBa. — 2-e u3f.,
nepepab. u gom. — MockBa : WsmarensctBo [Opaiit, 2022. — 370 c. — (Bricmiee
obpazoBanmue). — ISBN 978-5-534-14486-4. — Tekct : amekTpoHHBIN // OOpa3zoBareibHAs
iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/489736

2. Tpozosa, O. C. Jlemompou3BoAcTBO : yueOHOe mocodue s By30B / O. C. ['pozoBa. —
Mocksa : UznatensctBo FOpaiit, 2022. — 124 ¢. — (Bwicmiee o6pazoBanue). — ISBN 978-5-
534-06787-3. — Tekct : anexTpoHHEbI / OOpa3oBarensHas iardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492786

3. Illysamora, H. H. OcHoBBI Aen0nmpon3BoaAcTBa. SI3BIK CITy)kKeOHOTO JIOKyMEHTA | YIeOHHUK
u npaktukyMm juig By3oB / H. H. lysanosa, A. 0. MBanoBa ; nmox oOmei penakuueit H. H.
[IyBanoBoit. — 3-¢ m3x., mepepad. u gom. — Mocksa : M3garenscTBo HOpaiit, 2022. — 384 c.
— (Boicmmee oOpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : 31eKTpPOHHBIA //
O6pasoBarenbHas wiathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/487943

4. Illaxomanoa, O. 0. Opranuzanus rocyJapcTBeHHBIX yupexaeHuii Poccuu : yue6HOe
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nocobue s By30B / O. 0. IllaxomanoBa. — 2-e¢ u3zd., nepepab. m gom. — Mocksa :
W3narensctBo FOpaiit, 2022. — 161 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-12447-
7. — Tekcr : snextponHbiii // OOpaszoBatenbHas tuiarpopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/496290

y4eOHO-MeTOAuYeCKas:

1. NmkunsieBa JI.LK. [IpodeccronanpHbiii 35eKkTHB. B3aumoaeicTBue Aem10npon3BOACTBEHHOM
U apXHBHOU CIIy’)k0 B paboTe ¢ JOKYMEHTAIBHBIM (DOHIOM : y4eOHO-METOAMYECKHE yKa3aHUs
UL CTyJeHTOB OakanaBpuata 10 HampaBieHuto 46.03.02 «J/lokymeHTOBeneHHUE U
apxuBoBezieHne» Bcex ¢opm ob0yuenus / JI. K. MmkunsieBa; YibsH. roc. yH-T, @ak. KyJIbTyphl U
uckyccrea. - 2022, - 22 c¢. - HeonybOmukoBamHbli  pecypc. -  URL:
http://lib.ulsu.ru/MegaPro/Download/MObject/14263 . - Pexxum moctyma: DbC Yal'V. - Tekcr :
3IEKTPOHHBIM.

CoiacoBaHo:
ﬂonlxmocn, COTPYAHHKA Haylr“d’ﬁ BHBIHOTERY t 'm 4’# M#” M
noanuce % paem T
0) IIporpammuoe obecnevenne:

e OmnepanuonHas cucreMa Windows;
e [laker oducubix mporpamm Microsoft Office.
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8) [podecconanbupie 6361 FANNLIX, HHPOPMANHOHHO-CIIPABOYHBIC CHCTEMBI

1. DaekTponno-onbanoTe HbIC CHCTEMBI:

1.1. Hudposoii obpazosarenstnii pecype [PRsmart : anexrponno-6ubanoreynas cucrema :
caiir / 000 Komnauus «Aii I[lm Ap Memman., - Caparos, [2022]. - URL:
http://www.iprbookshop.ru. — Pexum pocryna: jns saperucTpup. nonb3osateneil. - Tekcr :
3IEKTPOHHBII,

1.2. O6pasosarensnas miaropma FOPANT : o6pazosatensusiii pecype, neKTponHas
Gubmmorexa : caiit / OO0 Daexrponnoe uamarenscrso IOPAWT. — Mocksa, [2022]. - URL:
https://urait.ru. — PesxuM Z0CTyNa: V15 3aperucTpUp. noassosaresneii. - TeKeT : aneKTPOHHBII.

1.3. Baza nannnix «nexrponnas GuGmmorexa texunyeckoro BY3a (OBC «Koncynsrant
cryjienTay) : anexkTponHo-OubamoTeynas cucrema : caitr / OOO [Momurexpecype. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexnm nocryna: juis 3aperucTpup.
noab3osareseit. — Teker : AMeKTPOHHBIH.

1.4. DBC Jlans : anexrponro-OuGmuoTeunas cucrema : caift / OO0 9BC Jlans. — Canxr-
Ilerepbypr, [2022]. — URL: https://e.lanbook.com. — Pexum joctyna: ans 3aperucrpup.
noas3osareneit. — TEKCT : MeKTPOHHbIH,

1.5, 9BC Znanium.com : 31eKTpoHHO-OHOAHOTEYHas cucreMa : caiit / OO0 3nanuym. -
Mocksa, [2022]. - URL: http:/znanium.com . — Pexum aoctyna :@ Juisi 3apeructTpup.
nosb3osareneit. - TEKeT : 21eKTPOHHBIH.

2. KoncyasrantlLuoc [Dnexkrponnsii pecype]: cnpaBounas npapopas cucrema. /000
«Koucyawrant [lmoc» - Dnexrpon. aau. - Mockea : Koncynsrantllmoc, [2022].

3. Ba3bl JaHHBIX HEPHOAMYECKHX H3aHmii:

3.1. Baza jasHBIX nepuoamvecknx u3auuii EastView : anexrponnsie xypuamet /| OO0
UBUC. - Mocksa, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. ~ Pexum nocryna :
JUIS @BTOPH3. NoJib3oBareseif. — TeKeT : aNeKTpoHHbIi.

3.2. eLIBRARY.RU: nayunas aiektponnas Oubnmorexka : caitr / OOO Hayunas
Onektponnas bubnmoreka. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexunm nocryna : s
aBTOpH3. nosb3osareseil. — TekeT : 21eKTPOHHBIH

3.3. Dnexrponnas Oubamoreka «M3parensckoro jgoma «I'peGennuxon» (Grebinnikon) :
anextponnas 6ubmmorexka / OO0 W] I'pebGennnkon. — Mocksa, [2022]. — URL: https://id2.action-
media.ru/Personal/Products., — Pexum jgocryna : s aptopu3. nonb3opareneil. — Texer
MEKTPOHHBII,

4. ®depepansuas rocyaapersennas ungopmanuwonnas cucrema «Hammonaasnas
yaekTponnas Gubanorexay» : dekTponnas Gubmmorexka : caiit / ®I'BY PI'B. — Mocksa, [2022]. -
URL: https://uab.pd. — Pexum nocryna : anst noassosareneii sayunoit 6ubnnorexu. — Teker :
NIEKTPOHHBINA,

5. SMART Imagebase : Hayuno-nupopmannonnas 6aza nanuex EBSCO // EBSCOhost :
[nopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2f8c552a76d8229047223a7d6dc9c&custid=s6895741. — Pexum nocryma : Juis  aBTopHs.
nons3osareneif. — M3obpakenue : aeKTpOHHEIE.

6. ®epepanbubie HHGOPMALHOHHO-00PA30BATE/ILHBIE MOPTAILE:

6.1. Exnnoe okno socryna K obpasosaTensHbIM pecypeanm : denepansusiii nopran . — URL:
http://window.edu.ru/ . — Tekcr : 3NEKTPOHHEII.

6.2. Poccuiickoe obpaszosanue : (enepanbubiit nopran / yapeaurens PrAY «®ULITO». -
URL: http://www.edu.ru. — Texer : 21eKTpoHHbIii.

7. Obpazoparensusbie pecypent Yal'y:

7.1. Dnextpounas OGubmmoreynas cucrema Yal'V : moayns «Dnexkrponnas Oubamorexay
ABUC Mera-ITPO / 000 «Jlara Dxcnpecc». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JOCTYTIA : A7 noab3oBateseii Hayunoit Oubanorexu. — Teker : anekTpoHHbIii.

COI'JTACOBAHO:
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10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHUE JUCIUIIJINHbI

Aymutopun U1 IPOBEIEHUS JIEKUMH M CEMHHAPCKUX 3aHATHH, U1 HpPOBEICHUS
TEKYIIEro KOHTPOJII U IPOMEXKYTOUHOM aTTECTAllUM, TIPYNIOBBIX M HWHAWBUIYAJIbHBIX
KOHCYJIbTAIUH.

AynuTOpHHM yYKOMIUIEKTOBAHBI ~CICIUATU3UPOBAHHONH MeOenblo, Y4eOHOW JTOCKOM.
Aynutopuu A NMPOBEACHUS JIEKUU 000pylOBaHbl MYJbTUMEIUIHBIM 00OpYIOBAHUEM IS
npefocTaBieHuss MHPOpMauuu Oonbmiol ayautopud. [lomemieHus Uisi CaMOCTOSTEIHLHOU
paboThl OCHAILIEHbl KOMIIBIOTEPHOW TEXHUKOM C€ BO3MOXHOCTBIO MOJKIIOYEHUS K CETH
«MHTepHeT» M O0ecrevYeHueM JOCTyNa K AIIEKTPOHHON HH(OpMaImoHHO-00pa30BaTeIbHOM
cpezie, SIeKTPOHHO-ONOJIMOTEYHOH cucTeme.

13. CIIEIJMAJIBHBIE YCJIOBUA JJISA OBYUYAIOIUXCA
C O'PAHUYEHHBIMH BO3MOXKHOCTAMMU 3/10POBbA
B cinydae HeoOxomumocTH, OOydarOUMMCA U3 4YMCIAa JMII C OrPaHUYEHHBIMHU
BO3MOXHOCTAMU 3O0POBbBA (HO 3as1BJIICHUIO O6yanOIH€FOC$I) MOr'yT npemjiiarateCia OJHU U3
CIIEAYIOIUIMX BapUaHTOB BOCHPUATHS HMHPOpPMAUMM C Y4YeTOM MX HHAMBUIYaIbHBIX
MCUXO(PHU3NIECKUX 0COOCHHOCTEH:
— 7S JUI ¢ HApyIICHWSMHU 3pCHUS: B MEYaTHOW (opMe yBeNIWYeHHBIM MpPUPTOM; B (Gopme
JIEKTPOHHOIO  JIOKYMEHTa; B Qopme aynuodaiina (mepeBoa ydeOHBIX MarepuaioB B
aynuodopmar); B medaTHoOM ¢opme Ha s3bike bpailid; uMHAMBHUAyaJIbHbIE KOHCYJIBTAllUU C
IpUBJICUEHUEM TU(IIOCYPIOTIEPEBOAUNKA; MHIUBUAYAJIbHBIE 3aJJaHNs U KOHCYJIbTALIUY;
— JUIs MLl C HAapyIIEHWSIMH CIyxa: B Te4YaTHOH (opme; B ¢GopMe DIIEKTPOHHOTO JTOKYMEHTA;
BUJEOMATEepHalIbl C CYOTUTpaMu; WHIUBHIYyaJbHblE KOHCYJbTAlMM C  IPHUBJICUYCHUEM
CypAaornepeBoaAUYrKa; MHAUBUAYAJIbHBIC 3a/laHUs U KOHCYJIbTAlluH,
— JIJIS1 JTUI] C HApyIIESHUSIMUA OTIOPHO-JIBUTATENILHOTO afiapara: B meyatHoit popme; B popme
AJIEKTPOHHOI'O IOKYMEHTa; B (hopMe ayanodaiina; MHIUBUAYyAIbHBIE 331aHNS U KOHCYJIbTALIUH.
B ciydae HEOOXOUMOCTH HCHOJIB30BAHUSA B Y4€OHOM IPOLIECCE YACTUYHO/UCKIIOUUTEIBHO
JMCTAaHIIMOHHBIX 00pa30BaTeNbHBIX T€XHOJIOTUH, opranuzamus padotsl [II1C ¢ oOyuarommmucs ¢
OB3 u uHBamuaamMu MpeaycMaTpUBaeTCs B 3JIEKTPOHHOM HH(POPMAIMOHHO-00pa30BaTeIbHOM
Cpeze ¢ y4eTOM UX MUHAMBHUYaJIbHBIX NCUXO(PU3MUECKIUX 0COOEHHOCTEMH.

Pa3paboTunk JOUEHT JLLK. MmkuHsieBa
(noonucw) (OonxncHocmy) (@H0)
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[Tpunoxxenue 1

11. YYEBHO-METOJUYECKOE U HTHOOPMALIMOHHOE OBECIIEYEHUE
JTUCHUIINHbBI

a) Chnmcok peKoMeHIyeMOH JUTePaTypbl
OCHOBHAS:

1. Kysnenos, . H. JlokyMeHTalMOHHOE OOCCIICYCHHE YIPABJICHHUS IEPCOHAIOM :
yueOHUK U npakTukyM juig By3oB / U. H. Ky3nenos. — 3-e u3a., nepepad. u porn. — MockBsa :
M3narensctBo FOpaiit, 2023. — 397 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-16692-
7. — Tekcr : snextponHsiii // OOpaszoBatenbHas Ttuiargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/531538

2. Packun, JI. 1. ApxuBoBenenue : yueOnuk aus By3os / 1. W. Packun, A. P. Cokoinos.
— 2-¢ m31., uctp. u aon. — Mocksa : MUznarensctBo IOpaiit, 2023. — 468 c. — (Bpicmiee
obpazoBanue). — ISBN 978-5-534-15245-6. — Tekct : anmexktpoHHBIN // OOpa3zoBareibHas
wiatgopma tOpaiit [caiit]. — URL: https://urait.ru/bcode/510961

JAOTIOJTHUTEIbHAA:

1. Aoyname, . I'. JlokyMeHTanOHHOE OOECIICYCHHUE YIPABICHUS IEPCOHATIOM !
y4eOHUK U npakTukyM s By3oB / [. I'. AGynanze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-¢
u3M., nepepadb. u gon. — Mocksa : M3marensctBo IOpaiit, 2023. — 374 c¢. — (Bsicmiee
oOpazoBanue). — ISBN 978-5-534-16669-9. — Tekcr : anektponnsiii / OOpa3oBarenbHas
wiatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/531461

2. I'posoBa, O. C. [lenonpouszBoactso : yueOHoe nocodue amns By3oB / O. C. ['pozoBa. —
2-e¢ m3n. — Mocksa : M3garensctBo FOpaiit, 2023. — 131 ¢. — (Bricmee obpa3zoBanue). —
ISBN 978-5-534-15964-6. — Texkct : anexTpoHHbIi // ObOpa3oBarensHas miaTdopma HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/510372

3. Iysanosa, H.H. OcHOBBI aenonpou3BoAcTBa. SI3bIK CiIy’)kKeOHOro JOKyMEHTa !
yueOHuK u npaktukyM st By3oB / H. H. [llyBanosa, A. FO. BaHoBa ; moj oOmiel penakiueit
H. H. IllyBanoBoii. — 3-e u3n., nepepad. u gon. — Mocksa : M3narensctBo FOpaiit, 2023. —
384 ¢c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : 37meKTpOHHBIA //
OopazoBarenpHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

y‘leﬁHO-MeTOJIl/I‘leCKaﬂ:

1. MmkunsieBa JL.K. IIpodeccuonanbublil snexTuB. B3aumoseilictBue ae10npon3BoACTBEHHON
U apXUBHOU CIIY’KO B paboTe C JOKYMEHTAJIbHBIM (DOHIOM : y4eOHO-METOJMYECKHE YKa3aHUs
JUls  CTyAeHTOB OakanaBpuara 1o HampasieHuto 46.03.02 «/lokymeHTOBeneHue H
apxuBoBezieHne» Bcex GpopM oOyuenus / JI. K. Mmkunsgesa; YiabsH. roc. yH-T, @ak. KyJIbTypbl U
uckycctea. - 2022, - 22 c. - HeonybmukoBaHHbii  pecypc. -  URL:
http://lib.ulsu.ru/MegaPro/Download/MObject/14263.

CornacoBaHno: B il
Ptditt o ppepote | Ilitewcte o ////c:/’/éa/‘j =) 7T LS 4o 3
JlomAKHOCT COTPYAHUKA HAyYHOI GHOIHOTCRN ®HO = |

NOAMHCH Aara
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[Ipunoxenue 2.
0) IIporpamMmHoOe oOecnieyeHue:
e OmnepanuonHas cucremMa Windows;
e [laker oducHbx mporpamm MicrosoftOffice.
e Cucrema «Antumuiaruat.BY3»

B) [Ipodeccuonasibubie 0a3b1 JAHHBIX, HHPOPMANMOHHO-CIIPABOYHbIE CHCTEMbI:

1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:

1.1. Hudposoii obpazoBarenbHbiii pecypc I[PRsmart : snexTpoHHO-OMOIMOTEYHAS
cucrema : caiir / OOO Kowmnaums «A# Ilu Ap Menmay». - Caparos, [2023]. — URL:
http://www.iprbookshop.ru. — Pexxum mocTyma: uis 3aperdMCTpHp. Mojib3oBareiei. - Tekcr :
3JIEKTPOHHBIMN.

1.2. O6pasoparensuas miathopma FOPAMT : o6pasoBaTenbHbIil pecype, 3MEKTPOHHAS
6ubnmorexa : caiit / OO0 DnektponHoe m3narensctBo FOPAWUT. — Mocksa, [2023]. - URL:
https://urait.ru. — Pexxum goctyma: s 3aperucTpup. mojab30Baresieh. - TEeKCT : 2JIEeKTPOHHBIH.

1.3. baza nanubIx «2nekTpoHHas Oubnuoreka Texuudeckoro BY3a (ObC «Koncynbrant
CTYACHTa») : AJIEKTPOHHO-OMOnoTeuHas cuctema : cadt / OOO Ilomurexpecype. — Mocksa,
[2023]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum noctyma: s
3apPErUCTPUP. MOJIb30BaTENEH. — TEKCT : JIEKTPOHHBIN.

1.4. OBC Jlans : anekTpoHHO-0nOMMOTEeYHast cucteMa : cailT / OO0 OBC Jlanb. — CaHKT-
[TerepOypr, [2023]. — URL: https://e.lanbook.com. — Pexxum noctyma: uis 3apeructpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIMN.

1.5. OBC Znanium.com : 31eKTpoHHO-01OmmoTeuHas cuctema : caut / OO0 3HaHUyM. -
Mockga, [2023]. - URL: http://znanium.com . — Pexum mgoctyma : s 3aperucTpup.
IIOJIB30BaTENeN. - TEKCT : AIEKTPOHHBIN.

2. KoncyabTanTtlliaroc [DnekTpoHHBIN pecypc]: cripaBoyHas mpaBoBas cucrema. /OO0
«Kouncynbrant [Tntocy - DnexktpoH. naH. - Mocksa : Koncynerantlntoc, [2023].

3. ba3bl JaHHBIX NEPUOANYECKUX U3TAHUI:

3.1. eLIBRARY.RU: nayuynas snekTpoHHass Oubnuorexa : caiir / OOO Hayunas
Onekrponnas bubianoreka. — Mockga, [2023]. — URL: http://elibrary.ru. — Pexxum noctyma : ajist
aBTOPU3. NOJIb30BATENEN. — TEKCT : AIEKTPOHHBIN

3.2. DnexTponHas Oubnmoteka «M3garensckoro noma «I'pedennukoB» (Grebinnikon) :
anekTponHas Oubnmoreka / OOO W]l [I'pebennmkoB. — Mockpa, [2023]. — URL:
https://id2.action-media.ru/Personal/Products. — Pexwum gocTyna : it aBTOPH3. TMOJIb30BaTEIIEH.
— TeKCT : 3NEKTPOHHBIM.

4. ®egepanbHadg rocygapcrseHHasi MHpopmanumonnas cucrema «HanmonaabHas
3JIeKTPOHHAsI OU0JMOoTeKa» : HeKTpoHHas Oubnuoreka : caidt / ®I'BY PI'b. — Mockasa, [2023].
— URL: https://H36.pd. — Pexxum poctyna : 11 nonas3oBaTesneil HayuyHoi 6ubnuoreku. — Tekcr :
ANEKTPOHHBIN.

5. Poccuiickoe odpa3oBanue : penepanbublii nopran / yupeaurenb GIAY «DULITO».
— URL: http://www.edu.ru. — TekcT : 3JeKTPOHHBIIA.

6. ODuaexkrponHas OmOamoreynass cucrema Yal'¥V : wmoayns «OJIeKTpoHHas
O6ubamorexa» ABUC  Mera-IIPO / OO0  «/lara DOxcopece». —  URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexxum noctyna : 1uis mojib30BaTeseii HayYHONH OMOIUOTEKH. —
TekcT : 31MeKTPOHHBIN.
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[Ipunoxxenue
11. YYEBHO-METOAUYECKOE U UH®OPMALIMUOHHOE OBECIIEYEHUE
AANCHUITIIINHBI
a) Chnmcok peKoMeHIyeMOH JUTePaTypbl
OCHOBHasI:

1. Ky3nenos, 1. H. JlokymeHTarimoHHOE oOecIrieueHUEe yIpaBICHHUS MEPCOHAIIOM : YUYSOHUK U

npaktukyM st By3oB / WM. H. Ky3memoB. — 3-e wu3zd., mepepab. m gon. — Mocksa :
M3narensctBo FOpaiit, 2024. — 397 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-16692-
7. — Tekcr : snextponHsiii // OOpaszoBatenbHas Ttuiargopma FOpaiit [caiit]. — URL:

https://urait.ru/bcode/536192
2. Packun, /1. 1. ApxuBoBenenue : yueOHuk st By3os / JI. M. Packun, A. P. CokonoB. — 2-¢
u3a., uchp. um gomn. — MockBa : MsmarensctBo HOpaiit, 2024. — 468 c¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15245-6. — Tekct : anmexktpoHHBIN // OOpa3zoBareibHas
wiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/535945

JAOTOJHUTEIbHAA:
1. Adynanze, [I. . JlokymMeHTanmoHHOe oOecrieyeHHue YIpaBJIeHUs MEPCOHANIOM : YUeOHUK U
npaktukyMm 1yt By3oB / JI. I'. AOynamze, U. b. Bempsokkuna, B. M. MacnoBa. — 3-e u3f.,
nepepab. u gomn. — MockBa : WsparensctBo [Opaiit, 2024. — 374 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16669-9. — Tekct : amexktpoHHBIN // OOpa3zoBareibHas
wiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536724
2. I'pososa, O. C. Jemonpou3BoAcTBO : yuebHoe mocobue mist By3oB / O. C. I'pozoBa. — 2-¢
u3ll. — Mocksa : U3narenbctBo FOpaiit, 2024. — 131 ¢. — (Bricuiee o6pazoBanue). — ISBN
978-5-534-15964-6. — Texkcr : anmexTpoHHEIH // OO0pa3oBarenbHas miardgopma FOpaiit [caiit].
— URL.: https://urait.ru/bcode/539522
3. llyBanosa, H. H. OcHoBbI Aenonpon3BoAcTBa. fA3bIK CIIy’)K€OHOTO TOKyMEHTA : Y4EOHUK U
npaktukyMm ais By3os / H. H. Hlysanosa, A. }O. MBanoBa ; mox oOmei penakuumeit H. H.
[IyBanoBoit. — 3-¢ u3x., mepepad. u gom. — Mocksa : M3garenscTBo HOpaiit, 2024. — 384 c.
— (Boicmee obOpazoBanue). — ISBN 978-5-534-15217-3. — Tekct : SIeKTpPOHHBIA //
O6pasoBarenbHas wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/536464
yueOHO-MeTOoAMYeCKasn:
1. Nmxunsesa JL.K. IIpodeccronanbbiil 31ekTHB. B3anmozeiicTBre 1e101pon3BOICTBEHHOM
U apXUBHOW CIy’k0 B paboTe C JOKYMEHTaJIbHBIM (DOHIOM : y4eOHO-METOAMUYECKHE yKa3aHHs
Ui CTyJIeHTOB OakanaBpuata 10 HampaBieHuto 46.03.02 «/lokymeHTOBeneHue U
apxuBoBezieHne» Bcex ¢popm obyuenus / JI. K. Mmkunsesa; YiapsH. roc. yH-T, @ak. KyJIbTyphl U
uckyccrea. - 2022, - 22 c. - HeonyOmukoBamsblii  pecypc. -  URL:
http://lib.ulsu.ru/MegaPro/Download/MObject/14263.

Coznacoeano:

I'n. oubnuomexapo / Ilessaxoea H.H. /./’Z; eeapf” [ 25.05.2024
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[Tpunoxxenue 2
0) IIporpamMmHoOe oOecnieyeHue:
e OmnepanuonHas cucremMa Windows;
e [laker oducHbx mporpamm MicrosoftOffice.
e (Cucrema «Antumiaruar.BY3»

IIpogheccuonanvrvie 6azvi OanubIX, UHGOPMAYUOHHO-CNPABOUHBLE CUCTIEMbL

1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:

1.1. Iludporoit obpazoBarenbHbIii pecypc IPRsmart : 3iekTpoHHO-OHOIHMOTEUHAS
cucrema : caiit / OOO Kommanus «Ait [Iu Ap Memma». - Capatos, [2024]. — URL:
http://www.iprbookshop.ru. — Pexxum gocTyma: Ui 3aperMCTpHp. MMojib3oBareieit. - Tekcr :
JJIEKTPOHHBIN.

1.2. O6pasoBarensHas miardgopma IOPAWT : 06pa3oBaTebHblil pecype, MeKTPOHHAs
6ubamorexa : caiit / OO0 DnekrponHoe u3natenbetBo «FOPAUT». — Mocksa, [2024]. - URL:
https://urait.ru . — Pesxxum gocTtyma: uist 3aperucTpup. MoJb30Batelei. - TEKCT : 37IeKTPOHHBIH.

1.3. ba3za manubx «OnexTpoHHas Oubmuoreka texuuaeckoro BY3a (ObC «KoncynbpranT
CTYJEHTa») : IEKTPOHHO-OubnuoTeuHas cucrema : caiit / OOO «Ilonurexpecype». — Mocksa,
[2024]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum nocrtyma: s
3aperucTpHp. Noab30BaTeNel. — TEKCT : 3MEKTPOHHBIMH.

1.4. KoHCynbTaHT Bpada. DICKTPOHHAS MEIUIIMHCKAs OMOJIMOTEKa © 0a3a TaHHBIX : CAWT /
OOO «Bpbicmias 1mKoJia oOpraHU3allMd M YIOpaBJICHUS 3ApaBOOXpaHeHUeM-KoMIuieKCHbIH
MEIUIIMHCKUI KOoHcanTuHr». — Mocksa, [2024]. — URL: https://www.rosmedlib.ru. — Pexum
JOCTyMa: 7Sl 3aPETUCTPUP. Mosib3oBareneil. — TeKCT : 3IeKTPOHHBIM.

1.5. Bonburas MmeauIMHCKass OMOTMOTEKA © AJICKTPOHHO-OMOIMOTEYHAs CUCTEMA © CalT /
OO0 «bykam». — Tomck, [2024]. — URL: https://www.books-up.ru/ru/library/ . — Pexum
JIOCTyNa: JJIsl 3apETUCTPHP. MOJIb30BaTeNeh. — TEKCT : 3JIEKTPOHHBIN.

1.6. OBC Jlanp : snekTpoHHO-OMOMMOTEUHas cuctema : caiit / OO0 3BC «Jlanpy». —
Canxkr-IlerepOypr, [2024]. — URL: https://e.lanbook.com. — Pexum moctyma: uist 3aperucTpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIM.

1.7. OBC Znanium.com : »3JeKTpOHHO-OMOMMOTeUHass cuctema : cait / OOO
«3Hanuym». - Mocksa, [2024]. - URL: http://znanium.com . — Pexum moctyma : st
3apErUCTPUP. MOJIb30BaTENEH. - TEKCT : ANEKTPOHHBIN.

2. Koncyabsrantllimioc [DnekTpoHHBIN pecypc]: cripaBodHas npaBoas cucrema. / OO0
«Koncynbrant [lmocy - DnektpoH. gaH. - Mocksa : KoncynerantlLiioc, [2024].

3. eLIBRARY.RU: nayunas snexkTpoHHas Oubnuorexa : caiit / OOO «Hayunas
Onekrponnas bubnmoreka». — Mocksa, [2024]. — URL: http://elibrary.ru. — Pexxum nocryna :
JUI aBTOPH3. MOJIb30BaTeNe. — TeKCT : AIeKTPOHHBIHN

4. MenepajbHas rocyaapcrBeHHasi HuHpopMmanuoHHas cucrema «HauuonanbHas
3JIeKTPOHHAs OMOIMOTEKAY : dIIEKTpOHHAs OnbnoTeka : caiit / ®I'BY PI'B. — Mocksa, [2024].
— URL: https://H36.pd. — Pesxxum moctyna : 115 mosib3oBaTeseil HayqHoW OuOanoTeku. — Tekcr :
JJIEKTPOHHBIN.

5. Poccuiickoe odpa3zoBanme : dhenepanbubiii moptai / yupenurenb OI'AY «OUL[TO».
— URL: http://www.edu.ru. — TekcT : 3JeKTpOHHBIA.

6. DaexkTponHass OudamoreynHasi cucrema Yal'yV : woaymp «DJIeKTpOHHAs
6ubnuorexa» ABUC  Mera-IIPO / OOO  «J/lara Okcmpece». —  URL:
http://lib.ulsu.ru/MegaPro/Web. — Pexxum moctyna : 1yis1 mosib30BaTeieil HayqHOH OMOIMOTEKH. —
TekcT : ANeKTPOHHBIH.

WmxeHep Beqymuii Ulypenko FO.B. 2024
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